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Dear David, 

Audit of Dartford Borough Council financial statements for the year end 31 March 2018 

Understanding how the Audit Board gains assurance from management 

To comply with International Auditing Standards, each year we need to refresh our understanding of how 

the Audit Board gains assurance over management processes and arrangements. 

I would be grateful, therefore, if you could write to me in your role as Chair of the Audit Board, with your 

responses to the following questions in respect of the Council's financial statements.  

1. How does the Audit Board oversee management's processes in relation to: 

a. carrying out an assessment of the risk the financial statements may be materially 

misstated due to fraud or error 

b. identifying and responding to the risk of breaches of internal control 

c. identifying and responding to risks of fraud in the organisation (including any specific 

risks of fraud which management have identified or that have been brought to its 

attention, or classes of transactions, account balances, or disclosure for which a risk 

of fraud is likely to exist) 

d. communicating to employees its views on appropriate business practice and ethical 

behaviour (for example by updating, communicating and monitoring against the codes 

of conduct)? 

2. Do you have knowledge of any actual, suspected or alleged frauds? If so, please provide 

details. 

3. How does the Audit Board gain assurance that all relevant laws and regulations have been 

complied with?  

4. Are you aware of any actual or potential litigation or claims that would affect the financial 

statements? 

 

The following appendices contain more detailed queries for you to consider. Please could you provide a 

response by 30 April 2018 and please contact me if you wish to discuss anything in relation to this 

request. 

 

Yours sincerely 

 

Laurelin Griffiths 

Manager 

For Grant Thornton UK LLP 

 

T 0118 955 9166 

E laurelin.h.griffiths@uk.gt.com 

Our Ref "[Click here and enter reference]"  
Your Ref "[Click here and enter reference]"  

 

Councillor David Hammock 
Chairman of the Audit Board 
Dartford Borough Council 
Civic Centre 
Home Gardens 
Dartford 
Kent 
DA1 1DR 

 

 

 

 
 
 
Attn: Board of Directors  

Geraldine Rowe 
Department for Communities and Local Government 
Third Floor 
Fry Building 
2 Marsham Street 
London 
SW1P 4DF 

 

[Click here and enter the letter date] 

 
 

 

 

 

 

Report of factual findings to the Responsible Finance Officer of 

[Click here and enter Client Name] and Department of 

Communities and Local Government 

 

We have performed the procedures agreed with you and enumerated 
below with respect to the requirements of our agreement.  

Our engagement was undertaken in accordance with International 
Standards on Related Services 4400 ‘Engagements to Perform Agreed-
Upon Procedures Regarding Financial Information’ as published by the 
International Auditing and Assurance Standards board (IAASB) 
applicable to agreed-upon procedures engagements. 

This report is provided pursuant to, and must be read in conjunction 
with, our engagement letter dated 
[Click here and enter engagement letter date] and is subject to the 

terms and limitations set out therein. 

The procedures were performed solely for the purpose of assisting 
[**client name**](the ‘Authority’) fulfil their responsibilities to the 
Department of Communities and Local Government for preparing the 
annual Pooling of Housing Capital Receipts Return 2016PO6 entered 
onto LOGASNET for the year ended 31 March 2017. The Responsible 
Finance Officer is responsible for the preparation and submission of the 
annual Pooling of Housing Capital Receipts Return onto LOGASNET 
and for all corrections. 

 The procedures undertaken are summarised as follows: 

1. We will obtain from the Responsible Finance Officer the return and 

quarterly 'Valuation' worksheets. 

Sample size for all tests 2 to 7 below: Five items or 10% of the value 

of the items in the entry, whichever is the greater. 

2.  We will sample test that capital receipts have been reduced for the 

cost of buying back dwellings, as required by paragraph 3 of the 

Schedule to The Local Authorities (Capital Finance and Accounting) 

(England) Regulations 2003 SI 2003/3146 (as amended) in cells 

F102PO, F202PO, F302PO and F402PO of the return.  

3.  We will sample test by reference to prime documents that all Right to 

8 February 2018 

 



 
 

 

Appendix 1 

Fraud risk assessment 

Auditor Question Response 

Has the Council assessed the risk of material misstatement in 

the financial statements due to fraud? 

 

 

What are the results of this process? 

 

 

What processes does the Council have in place to identify and 

respond to risks of fraud? 

 

 

Have any specific fraud risks, or areas with a high risk of fraud, 

been identified and what has been done to mitigate these 

risks? 

 

 

Are internal controls, including segregation of duties, in place 

and operating effectively? 

 

 

If not, where are the risk areas and what mitigating actions 

have been taken? 

 

 

Are there any areas where there is a potential for override of 

controls or inappropriate influence over the financial reporting 

process (for example because of undue pressure to achieve 

financial targets)?  

 

 

Are there any areas where there is a potential for misreporting? 

 

 

How does the Governing Body exercise oversight over 

management's processes for identifying and responding to 

risks of fraud? 

 

 

What arrangements are in place to report fraud issues and 

risks to the Governing Body? 

 

 

How does the Council communicate and encourage ethical 

behaviour of its staff and contractors? 

 

 

How do you encourage staff to report their concerns about 

fraud?  

Have any significant issues been reported? 

 

 

Are you aware of any related party relationships or transactions 

that could give rise to risks of fraud? 

 

 

Are you aware of any instances of actual, suspected or 

alleged, fraud, either within the Council as a whole or within 

specific departments since 1 April 2016? 

 

 

 

 

  



 
 

Appendix 2 

Laws and Regulations 

Auditor Question Response 

What arrangements does the Council have in place to prevent 

and detect non-compliance with laws and regulations? 

 

 

How does management gain assurance that all relevant laws 

and regulations have been complied with? 

 

 

How is the Governing Body provided with assurance that all 

relevant laws and regulations have been complied with? 

 

 

Have there been any instances of non-compliance or 

suspected non-compliance with laws and regulations since 1 

April 2016? 

 

 

What arrangements does the Council have in place to identify, 

evaluate and account for litigation or claims? 

 

 

Is there any actual or potential litigation or claims that would 

affect the financial statements? 

 

 

Have there been any reports from other regulatory bodies, 

such as HM Revenues and Customs, which indicate non-

compliance? 

 

 

Are there any instances of whistleblower tips or complaints? 

 

 

What is the Governing Body’s assessment of the entity’s ability 

to continue as a going concern? 

 

 

 


